
CLOSE READING BOOKLET  

 

PUNCTUATION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ACTIVITY 1 

 
Can you identify the following punctuation marks? 

 

! ? , () : ; . - 
 

Match the punctuation marks with the following descriptions: 

 

 This signals the end of a sentence. 

 This helps to express emotion such as surprise, anger and joy. 

 This marks a pause which is stronger than a pause marked by a comma. 

It can join two closely related sentences and separate items in a list. 

 This introduces a list or quotation and can expand on an explanation. 

 These are used to add extra information into a sentence. 

 This marks a pause in a sentence. 

 This is used to show that a question is being asked. 

 This performs the same function as a colon. 

 

What is punctuation?  

 

Punctuation is the use of punctuation marks. 

Eg          .        ,       ?          ! 

We use punctuation marks to clarify the points and ideas 

that we want to communicate to others. 

In close reading you must be able to identify punctuation marks and comment on their 

purpose. 

CLOSE READING EXAMPLE 

Adam ran like his life depended on it. He ran over the hill, across the stream, through 

the field, under the bridge and all the way to the centre of town. 

 

QUESTION 

In the second sentence, what does the use of punctuation suggest about Adam’s 

journey? 

 

ANSWER 

The use of commas creates a listing effect and suggests that his journey was long and 

varied. 

 



 

 

 

 

ACTIVITY 2  
 

 

 

The following sentences can be either a question, an 

exclamation or a statement. 

Correct each sentence by putting in all CAPITAL 
LETTERS, QUESTION MARKS, EXCLAMATION MARKS 
or FULL STOPS. 
 
One has been done for you. 
 
 
1. don’t touch that! 

 
2. why did you do that 

 
3. we all went on last week’s outing 

 
4. where did tim go 

 
5. help i'm stuck 

 

6. he didn’t like what i gave him 
 

7. that’s where you will go when you leave here 
 

8. give me that at once 
 

9. what is mrs smith’s christian name 
 

10. at what time on monday will i call for you 
 

 

 

 

 

D 



 

 

ACTIVITY 3     
 
You are going to practice your punctuation. Copy the 
following passages into your English book, adding 
punctuation to help the text make sense. 
 
Punctuate this passage with CAPITAL LETTERS and 
FULL STOPS. 
 
1. last week i went to london zoo i 

saw elephants and tigers i ate lunch 
in the restaurant the best thing about 
the day was going to the gift shop i 
bought a poster and a keyring i can’t 
wait to go again 
 
Punctuate this passage with CAPITAL LETTERS, 
COMMAS, and FULL STOPS. 
 

2. when you have a bad day at school it 
can seem like everybody is against you 

especially the teachers being a teenager 
can be tough but you need to remember 
that everybody has their ups and downs 
and you can improve things by having a 
positive attitude to your work and trying 

your hardest in every subject 
 
Punctuate this passage with CAPITAL LETTERS, 
COMMAS, FULL STOPS and QUESTION MARKS. 
 

3. are you environmentally 
friendly do you recycle all your 
plastic and paper if you don’t 
then you have a big problem the 
world is currently suffering from 
the effects of global warming 
you might think that you can’t 
make a difference but every 
single can or bottle creates a 



change for the better have you checked that the light-
bulbs in your house are energy efficient make sure you do 

and ask your parents to replace the old type with these 
new ones 
 
Punctuate this passage with CAPITAL LETTERS, 
EXCLAMATION MARKS, QUESTION MARKS, SPEECH 
MARKS and FULL STOPS. 
 
4. have you asked him out yet she asked no way she 
replied i don’t fancy him you’re joking she exclaimed you 
keep looking at him when you are in geography so i know 
you do yes ok i admit it but i can’t pluck up the courage to 

talk to him so what am i going to do 
 

ACTIVITY 4 
Identify the punctuation mark(s) in the following 
sentences and comment on their intended effect. 

The first one has been done for you. 

 
1. Get out of my house! 
Answer: An exclamation mark has been used to show anger. 

 
2. Her mum aimed to give her a peck on the cheek but 

she moved out the way just in time: she didn’t want 
her friends seeing. 

___________________________________________

___________________________________________ 

 
3. We were in the heart of the capital – twenty 

minutes away from the train station – and 
running out of time. 

___________________________________________

___________________________________________ 

 
4. Jenny loved chocolate (a bit too much) although she 

was aiming to start her diet soon. 



___________________________________________

___________________________________________ 

 
5. Why would he leave her alone? Why would he forget 

the food ? Why not open a window? 

___________________________________________

___________________________________________ 

 
6. Mr Jones had walked the dog, done the dishes, 

brought in the shopping, fed the children and hung 
up the washing. 

___________________________________________

___________________________________________ 

 
7. Steve worked hard on his homework; he stuck to his 

revision plan. 

___________________________________________

___________________________________________ 

 

 
 

 

 

 

 

 

 

 
 

 


